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Emergency Evacuation Plan
(Huada San Francisco Chinese Academy)
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During an emergency situation (e.g. Fire, Earthquake), teachers and students must immediately

stop all educational activity. Following teachers’ and the principal’s orders, everyone must

evacuate the building in an orderly fashion from designated stairways and exits.
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After departing from the building, teachers should gather all students in their classes somewhere

nearby and immediately take roll. In addition, teachers should provide assistance and report the

current situation to the administration. All students, without consent from the teachers, cannot

leave the assembly.
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If parents are present, they should provide assistance for the teachers and lead students away from

the premises. In order to prevent chaos and delaying the evacuation, parents must under no

circumstances lead their own children away from the crowd.
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The faculty and parents on duty should quickly examine the restrooms, halls, soccer fields, and
other places for remaining persons. They should clear the passage ways to allow better access for
emergency personnel.
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Before the situation has been cleared, all persons must not return to the building, but wait for
further instructions from the personnel.



